Compassionate Earned Time Donation FAQs
· Can I donate all 16 hours at one time if I have it in the bank?
· Yes, as a donating employee you can donate up to 16 hours per fiscal year.  You can donate in increments of 4 hours or give all 16 hours to 1 person.

· How will co-workers know that someone is in need of an Earned Time donation?

· When a person is on a leave of absence, the Department Head can tell the staff in his/ her department that someone is out and if they wish to donate ET, they can go to Human Resources.  As with leave, the employee’s confidentiality will be maintained and the reason why he/she is out will not be shared.
· What if I donated 16 hours of ET and then find myself
 in a situation where I will be out of work without enough ET to cover it?

· Once you donate ET to a co-worker, and it is used you cannot ‘get it back’.

· If you donate ET and it is not used, your donation is returned to your ET bank.

· Can I receive donations from more than 1 person?

· Yes, donated ET is transferred in to your ET bank as it is needed to keep your paycheck at your regularly scheduled hours.  
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