SAINT JOSEPH’S COLLEGE

POSITION DESCRIPTION

Position Title:

Department:


Reports To:


Classification:

EEOC:


Position Control #:

Approved by:

DRAFT


Date:
Job Purpose:  
Essential Results:
	Priority
	% of Time
	Result

	1


	
	

	2


	
	 

	3


	
	

	4


	
	

	College standard
	ongoing
	Ensures the safety of self by identifying hazards in the working environment, using and insisting on the use of proper ergonomic methods, complying and insisting on the compliance to College safety policies and procedures, reporting potential hazards, and promptly reporting work related injuries.

	College standard
	ongoing
	Contributes to the ongoing culture of the College by supporting its mission and values.

	College standard


	ongoing


	Consistently works collaboratively with co-workers within the department and across the campus by maintaining a positive problem solving attitude, listening and respecting the competing demands of others and working toward the best solution for the College.

	College standard
	ongoing
	Contributes to the College’s commitment of safety by using safe work habits using ergonomics, proper lifting and biohazard protocol as appropriate. Attends mandatory annual training.


Education and Experience: 

Supervision and Scheduling Demands:
Equipment:

Knowledge, Skills, Abilities:
· Tolerates work related stress effectively and maintains self-control/professionalism.

Positional requirements:

1.
Sitting (Number of hours a worker must be sitting)
__
Not an essential function
__
1-3 hours/day

__
3-7 hours/day

__
7 or more hours/day

2.
Standing (Number of hours standing in one place)
__
Not an essential function

__
1-3 hours/day

__
3-7 hours/day

__
7 or more hours/day

3.
Walking (Number of hours walking)
__
Not an essential function
__
1-3 hours/day

__
3-7 hours/day

__
7 or more hours/day

4.
Bending (Bends/cycle x # cycles/day)
__
Not an essential function 

__
Infrequent Bending:  1-120 bends/day (15 bends/hour)

__
Moderate Bending:  121-480 bends/day (1 bend/minute)

__
Frequent Bending:  481 or greater bends/day (>1 bend/minute)

5.
Squatting

__
Not an essential function 

__
1-3 hours/day

__
3-7 hours/day

__
7 or more hours/day

6.
Kneeling
__
Not an essential function
__
1-3 hours/day

__
3-7 hours/day

__
7 or more hours/day

7.
Twisting
__
Not an essential function
__
Infrequent:  1-120 twists/day 

__
Moderate:  121-480 twists/day

__
Frequent:  481 or greater twists/day 

Cardiovascular:

1.
Endurance (Maximum work-load required each day)
__
Not an essential function (under 3 METs)

__
Light energy requirements (3-5 METs)

__
Moderate energy requirements (5-7 METs)

__
Heavy energy requirements (7-9 METs)

Material Handling:
1.
Lifting Floor to Waist – Max weight
Object:  ___________________________
Weight:  __________________________

Frequency:  ________________________

2.
Lifting Floor to waist – Max frequency

Object:  ___________________________
Weight:  __________________________

Frequency:  ________________________

3.
Lifting Waist to Shoulder – Max weight
Object:  ___________________________
Weight:  __________________________

Frequency:  ________________________

4.
Lifting Waist to Shoulder – Max frequency
Object:  ___________________________
Weight:  __________________________

Frequency:  ________________________

5.
Lifting Overhead – Max weight
Object:  ___________________________
Weight:  __________________________

Frequency:  ________________________

6.
Lifting Overhead – Max frequency
Object:  ___________________________
Weight:  __________________________

Frequency:  ________________________

7.
Handling
Object:  ___________________________
Weight:  __________________________

Frequency:  ________________________

8.
Pinching
Object:  ___________________________
Weight:  __________________________

Frequency:  ________________________

9.
Wrist position

__
Not an essential function

__
Slight deviation of the wrist

__
Moderate deviation of the wrist

__
Extensive deviation of the wrist

10.
Climbing
Object:  ___________________________
Frequency:  ________________________

Height:  ___________________________

11.
Pushing/pulling
Object:  ___________________________
Weight:  __________________________

Frequency:  ________________________

Handedness:  _______________________

Height of handle:  ___________________
12.
Fingering
__
Not an essential function

__
1-3 hours/day

__
3-7 hours/day

__
7 or more hours/day

13.
Wrist/hand repetitions (# reps/job cycle x # cycles/day)
__
Not an essential function 

__
Infrequent:  1-960/day (960=2 reps/minute)

__
Moderate:  961-2880/day (2880=6 reps/minute)

__
Frequent:  ≥2881/day (more than 6 reps/minute)

Environmental:
1.
Low Temperature
__
Not an essential function 

__
Work environment 40-60 degrees F

__
Work environment 15-40 degrees F

__
Work environment <15 degrees F

2.
High Temperature
__
Not an essential function 

__
Work environment 70-80 degrees F

__
Work environment 80-90 degrees F

__
Work environment >90 degrees F

3.
Slippery Surfaces
__
Not an essential function

__
1-3 hours/day

__
3-7 hours/day

__
7 or more hours/day

4.
Uneven Surfaces
__
Not an essential function 

__
1-3 hours/day

__
3-7 hours/day

__
7 or more hours/day

5.
High Elevations (Unprotected exposure to heights)
__
Not an essential function 

__
Work up to 5 feet above the ground

__
Work up to 5-10 feet above the ground

__
Work above 10 feet above the ground

All requirements are subject to possible modification to reasonably accommodate individuals with disabilities.

Some requirements may exclude individuals who pose a direct threat or significant risk to the health and safety of themselves and others.

This position description in no way states or implies that these are the only duties to be performed by the employee occupying the position. Employees will be required to perform other job-related duties as required by their supervisor. 

